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1. Purpose

2. Guidelines

845. IDENTIFICATION BADGE

The Board recognizes the need for safe and orderly schools for staff and students.
Although the education community strives for an atmosphere of openness in its
schools, the importance of a safe and secure environment for children exceeds all
other goals. Peer tutors, volunteers, visitors, outside maintenance personnel, outside
service personnel, student assistance workers, consultants, etc. provide unknown
personnel traffic in our hallways. Likewise, crisis management experts have
requested a means of identifying staff in an emergency. Regardless of the staff's
proactive response to unknown traffic, a means of identification is necessary. Photo
identification badges and role identification badges will promote the continuation of
a safe and secure environment. The purpose of this policy is to establish guidelines
for the procurement and display of identification badges.

Initial Badge Procurement

All employees of the Northern Lehigh School District must arrange to have a district
photo identification (1.D.) badge made. Details will be provided by the
administration and no costs will be incurred by the employees for the initial 1.D.

Badge Procedure

Each district employee is required to wear a district employee identification (1.D.)
badge according to the following procedures:

1. The I.D. badge is to be worn by employees when on district property, in the
course of fulfilling employment/contractual obligations, during their scheduled
school hours. Service personnel will wear their badges during their contractual
shift.

2. The I.D. badge may be worn on a neck cord or attached to an article of clothing
and must be in plain view at all times.

3. The I.D. badge must be worn on, at, or above the waist at all times; badges are
not to be worn on hats.
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4. District employees who forget their badge must immediately report to the
building office or supervisor/designee and request a temporary badge.

5. A temporary badge is provided to the employee for use that day.

6. The temporary badge is returned to the office at the end of the day, with building
principal/designee documenting the return of the badge.

7. The photo I.D. badge is to be returned to the supervising building principal upon
termination of employment.

District Employee Replacement Badge

In the event there is a need to have an employee 1.D. badge replaced, the following
procedures should be followed:

1. Secure a temporary badge daily from the building administrator/designee.
2. Request replacement of the I.D. badge through the building principal.
3. A-replacement cost of $10.00 will become the responsibility of the employee.

Role Identification Badges

All visitors/consultants/volunteers, etc. whose duties require admission to
classrooms or access to the hallways beyond the initial office visit, must wear a role
identification badge:

1. All visitors/consultants/volunteers will be required, upon initial entry into the
building, to secure a role identification badge from the main office.

2. Appropriate signage will be provided.

3. Principals will provide procedures to secure and return role identification badges.
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